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1. PURPOSE 

This information package is provided to assist you in applying for the following position: 
 
Senior Plumber 
 
Please read this information carefully before preparing and submitting your application. 
 
The selection of the applicant is based on the assessment of the relative merit of the applicant.  
Your merit is established against the selection criteria through the provision of evidence that 
relates to current and past performance as well as your potential to perform the role. 
 

2. ABOUT THE COUNCIL 

 
Pormpuraaw Aboriginal Shire Council has an elected Council which is democratically voted by their 
local people. The Council is made up of the Mayor, Deputy Mayor and three other Councillors. 
Sitting under the Council in the corporate structure is the Chief Executive Officer who oversees 
four senior managers. 
 
The Council provides essential services to the people in the community and is the main employer.  
 
Creating local employment is a priority for the Council. 
 

3. ABOUT THE COMMUNITY 

 
Pormpuraaw is a remote aboriginal community in Far North Queensland.  It is situated on the 
western Cape York Peninsula. The community is located approximately 500km’s south of the tip of 
Australia and near the Edward River. It’s managed by a Deed of Grant in Trust under the Local 
Government (Community Government Area) Act 2004. 
 
Considered a peaceful community, the area has gorgeous beaches, camping and some excellent 
fishing places. 
 
Available services at Pormpuraaw include, a post-office, primary school, library, supermarket, 
regional airport, guesthouse accommodation and an aged care facility – just to name a few. 
 

4. ABOUT THE POSITION 

Reporting to the Operations Manager with two direct reports, the position is responsible for 
providing sound and reliable technical support to PASC for the:  

 Water Reticulation Infrastructure  

 Waste Water Infrastructure 

 Splash park 

 Community Housing 

 All other council buildings and assets in relation to plumbing and gas.  

This is an ‘essential services’ position and will be required to be on-call to deal with any 
emergencies if/when they arise. The position is responsible for the provision and maintenance of 
accurate records of compliance, routine maintenance and inspections of infrastructure and assets; 
and includes all compliance inspections to ensure conformity with relevant legislation and 
investigations of any alleged contraventions of legislation. Strong communication and interpersonal 
skills with strong leadership and the ability to train and mentor staff are also essential to the role.   
  
Please refer to the position description for more detailed explanation of the position’s duties. 
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5.  HOW TO APPLY 

To apply for this position, please complete and submit: - 
 

1. Resume / CV 
As a minimum, your resume / CV should outline your: - 
 

 Contact details; 

 Your work history, including names of previous employers, dates of employment, list 
of key duties / responsibilities and key achievements 

 A list of qualifications, licenses and tickets obtained through vocational training; and 

 Contact details for at least 2 referees Council may contact to confirm your 
employment suitability. 

 
There is no need to include copies of all of your qualifications, licences, certificates, 
testimonials or references at this stage – unless the selection criteria specifically ask for 
them to be provided. 

 
2. Statement of Selection Criteria 

In a separate document from your resume, Please address the following selection criteria: 
 

1. Experience in plant maintenance; 
2. Experience in legislative compliance inspections, investigations and reporting; 
3. Staff leadership and training.  
4. Living remotely within and Indigenous community 

 
To determine your suitability for the role, you must complete a statement against the 
position’s selection criteria.   
 
In writing your response to the selection criteria, please address each criteria with 
examples from your experience on how you demonstrate the criterion in question.  
Common mistakes candidates make is to describe “how they will” meet the selection 
criteria as opposed to “how they have or can demonstrate” their performance of the criteria.  
One method candidates may find helpful is to use the STAR method:  
 

 Situation: describe a work situation you faced from which you can demonstrate your 
experience, skill and capability in respect of the selection criteria; 

 Task: provide an outline of the task you had to complete; 

 Action: outline what action you took to complete the task; and 

 Result: outline the result of your action, and what you learned from the experience. 
 

3. Copies of Qualifications, Licences or tickets 
If specifically requested by a selection criteria, please attach copies of any qualification, 
licence or ticket. 

 
Before submitting your application, please ensure that you have provided all of the information 
required by Council.  The selection panel will not chase you for information not provided as part of 
your application. 
 
Applicants are required to submit their applications to the Human Resources Officer and forward to 
hr@pormpuraaw.qld.gov.au before the closing date. 
 
Closing Date: Position closes at Sunday 29th September 2019 

mailto:hr@pormpuraaw.qld.gov.au
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6. RECRUITMENT PROCESS 

Once applications close, Council will endeavour to assess applications promptly.  As a general 
guide, our selection and recruitment process shall generally follow: - 
 

1. Applications shall be assessed against the position’s selection criteria.   
2. Shortlisted applicants will be contacted for an interview.   
3. Interviews may be held in person (either in Pormpuraaw or Cairns) or via video or 

teleconference.   Should an interview be held via video or teleconferencing, a second 
interview may be arranged in Pormpuraaw.   

4. The selection panel will make a recruitment recommendation to the Chief Executive Officer; 
5. Applicants will be advised of the recruitment decision, once made. 

 

7. ADDITIONAL INFORMATION 

Candidate screening 

Please note that Council will require, and any offer of employment will be subject to: - 

 A satisfactory criminal history check 

 Possession (or successful application to receive) of a ‘Working with Children’ Blue Card 

 Satisfactory pre-employment medical assessment of fitness for employment to the role. 
 

Terms and Conditions of Employment 

Terms and conditions of employment are as per the Local Government Award (Stream C) 

 

Remuneration Package 

Employment Package of $101,225.00 pa.  
A generous package including: 

 38 hour working  week  

 Gross Cash Salary of $88,000 p.a. 

 17.5% Leave Loading of $1,481  

 9.5% Superannuation of $8,360 

 5 weeks annual leave (additional 1 week over award provisions) 

 15 days personal leave (additional 5 days over award provisions)  

 Subsidised staff housing (fully furnished) will be provided at a cost to the employee of $130 
per week (excludes electricity & gas).  A deduction for this amount will be withheld from 
each pay. 

 

General Information 

For further information concerning the role or the proposed recruitment process please contact 
Council’s Human Resources, Risk & Regulation Lead – Ms Carriann Bellman on 0417 124 567, or 
email hr@pormpuraaw.qld.gov.au 

 

General information concerning Council and / or Pormpuraaw is available on Council’s website: 
www.pormpuraaw.qld.gov.au  

mailto:hr@pormpuraaw.qld.gov.au
http://www.pormpuraaw.qld.gov.au/
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SCHEDULE A 
POSITION DESCRIPTION 

Position Title:  Senior Plumber 

Award/Stream: 
The Queensland Local Government Industry (Stream C) Award – 
State 2017 

Section/Classification 
Level: 

Section 1 – Building Trades Services 

Reports To: Operations Manager 

Department: Operations 
 

About Council 

 
Pormpuraaw is on the west coast of Cape York about 500 kilometres from the tip of Australia, just 
south of the Edward River. It is the home of the Thaayore, Wik, Bakanh and Yir Yoront People. 
 
In 1986 the Pormpuraaw Aboriginal Community Council gained title to the area by way of a Deed 
of Grant in Trust (DOGIT). This enabled the council to have full local government authority over the 
trust area of 466,198 hectares. In 2004 Pormpuraaw Aboriginal Community Council became a 
Shire Council incorporated under the Local Government (Community Government Areas) Act 
2004. 
 
Council has developed a set of values which guides the work of all employees: 
 
A Strong Community 
Council will strengthen the capacity and resilience of Pormpuraaw Community through 
partnerships with the Community, business, government and non-government sector groups in 
pursuing positive social, economic and environmental outcomes. 
 
Excellence 
Council and staff will strive for innovation, continuous improvement and long term success in 
management and leadership practice, strategic planning and the performance of Council systems. 
 
Accountability 
Council is accountable to the Community and will conduct its affairs openly with integrity in 
consultation with Community, at the same time reflecting the highest level of democratic 
governance and public administration. 
 
Fairness and Equity 
Council recognises and values the needs of different sectors and groups within its community and 
works in partnership with it valued volunteers, community based agencies, State and 
Commonwealth departments to ensure needs are addressed in a planned and timely manner. 
 
Welcoming Ideas 
Council will actively encourage and seek the exchange of ideas and knowledge in finding creative 
solutions. 
 
Investing In the Future 
Council will take a long term view as a responsible steward of community assets and finances. 

 

Position Purpose (brief statement outlining why the role exists): 
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• The Senior Plumber is responsible for providing sound and reliable technical support to Council. 
• The Senior Plumber: 

o Oversee operation and daily maintenance of water reticulation infrastructure 
o Oversee operation and daily maintenance of waste water infrastructure 
o Undertakes compliance inspections of sanitary plumbing and drainage installations to 

ensure conformity with relevant legislation, best practice and related approvals/permits. 
o Maintains accurate records of compliance inspections. 
o Conducts investigations into and where necessary resolves alleged contraventions of 

statutory legislation and other matters relating to sanitary plumbing and drainage. 
 

 

Dimensions (these relate to the scope of the role): 

Number of direct reports:  2 

Titles of direct reports: Plumbers Assistants 

Number of indirect 
reports:  

N/A 

 

Major Responsibilities 
Accountabilities 

(ways to measure success of major 
responsibilities) 

1. Provision of sound and reliable technical 

support to Council. 

 Accuracy and reliability of technical 
advice 

2. Undertake compliance inspections of sanitary 

plumbing and drainage installations to ensure 

conformity with relevant legislation, best 

practice and related approvals/permits. 

 85% of approvals/permits issued 
within statutory and council 
timeframes 

3. Maintain accurate records of 
compliance inspections. 

 Accuracy of compliance inspection 
records, as determined by random 
spot checks 

4. Conduct investigations into and 
where necessary resolve alleged 
contraventions of statutory legislation and 
other matters relating to sanitary plumbing 
and drainage. 

 85% of plumbing and drainage 
contraventions resolved within 
statutory timeframes 

5. Contribute to the preparation of 
documentation, correspondence, reports 
and notes relevant to plumbing matters for 
control and guidance of environmental 
aspects in the community. 

 Quality of documentation and 
correspondence developed 

6. Assess site and soil evaluation 
reports to ensure compliance with Council 
policy and relevant legislation. 

 85% of site and soil evaluations 
completed within established 
timeframes 

7. Oversee operation and daily 
maintenance of water reticulation 
infrastructure including: 

a. Conduct water testing and prepare 
reports. 

 

 Ensure drinking water quality meets 
the requirements under the Drinking 
Water Quality Management Plan 
(DWQMP) 

 Number of complaints meets the KPIs 
set in the DWQMP 

 Compliance with Council’s AMP & 
Maintenance Schedules 
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Major Responsibilities 
Accountabilities 

(ways to measure success of major 
responsibilities) 

8. Oversee operation and daily 
maintenance of waste water infrastructure 

 Compliance with Council’s AMP & 
Maintenance Schedules 

9. Conduct any routine or plumbing 
maintenance and repairs as required by 
Council. 

 85% of plumbing and drainage 
maintenance issues resolved within 
established timeframes 

10. Train and mentor staff.  Training and mentoring completed as 
directed 

 

 
Work Health 

& Safety 
Requirement

s 
 

 

 
All staff are required to: 

 Take reasonable care for their own health & safety 

 Take reasonable care for the health and safety of others including the 
implementation of risk control measures within their control 

 Comply with all reasonable instructions by Council  

 Participate in activities and programs designed to improve health and 
safety 

 Report potential hazards and incidents in the workplace 

 Notify their supervisor or manager of any injuries or illness that occurs in 
their workplace 

 
Council 

Expectations 

 
All staff are expected to: 

 Contribute to the efficient and effective functioning of their team or work 
unit in order to meet Council objectives 

 This includes demonstrating appropriate and professional workplace 
behaviours in accordance with the Code of Conduct, providing assistance 
to team members if required and undertaking other key responsibilities or 
activities as directed by the employee’s supervisors 

 Participate in the annual review of their performance against agreed 
operational and performance objectives 

 Perform their responsibilities in a manner which reflects and responds to 
continuous improvement 

 Read, understand and comply with all Council policies and procedures 

 Undertake risk management and actively support and participate in the 
risk management processes adopted by the Council which include 
identifying, analysing and evaluating risk that may impact on the Council 

 Familiarise themselves with the principles of anti-discrimination, anti-
bullying, work health and safety and other relevant legislation, and show 
the willingness and capacity to participate in equal employment 
opportunity and work health and safety plans, policies and programs. 

 

Key Relationships to Position 
(can include Committees and organisations) 

Purpose of Relationship  
(e.g. to provide direction or advice; to share 

information; to receive direction or advice etc) 

Internal (within the Council):  

 Environmental Manager 

 Operations Manager 

 Environmental staff 

 Operations staff 

 

 Establishment of performance 
expectations 

 Provision of work directions 

 Two-way exchange of information 
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External (outside the Council): 

 Department of Natural Resources, 
Mines and Energy 

 Council suppliers and contractors 

 
 

 Two-way exchange of information 

 Receipt of advice 
 

 

Delegations Exercised 
(i.e. decisions within position’s authority, 

including formal delegations) 

Recommendations Expected 
(i.e. where the position does not have authority to 

make decision but is to provide input or 
recommendations) 

 

 The position does not possess any 
formal delegations 

 

 

 Recommend payment of 
accounts/invoices that are then referred to 
the Officer with Financial delegation for 
approval 

 Technical advice related to plumbing and 
drainage operations 

 Recommendations on how to resolve 
alleged breaches of legislation 

 
 
 

Mandatory Training Requirements: (training courses that must be completed to meet the 
inherent requirement of the job or Council’s expectations) 

 Plumbing & Drainage Licence 

 Gas Work Licence 

 Commission and Maintain Back Flow Devices Endorsement 

 Evaluating and Planning the Installation of Solar & Heat Pump Water Systems 

 Certificate II or III Water Operations 

 Certificate II or III Waste Water Operations 

 Must have a construction white card or interstate equivalent 

 A current “C” Class Driver’s Licence must be maintained at all times 

 

Selection Criteria (including required knowledge, skills and experience for position): 

 
1. Demonstrated extensive background working in plumbing and with legislative requirements 
2. Demonstrated ability to provide sound and reliable technical advice to council 
3. Demonstrated ability to oversee the daily operations and maintenance of the water 

reticulation infrastructure and waste water infrastructure. 
4. Demonstrated experience in undertaking compliance inspections of sanitary plumbing and 

drainage installations 
5. Thorough knowledge of relevant national plumbing and drainage codes 
6. Expertise in the interpretation of reports, assessments and proposed treatments 
7. Demonstrated ability to conduct investigations into and where necessary to resolve alleged 

contraventions of statutory legislation 

 
 
 

Position description approved by: Operations Manager and Environmental Manager 

Date position description last 
reviewed: 

 1 3 / 0 3 / 1 9 
 

 

 
 


